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Editing with word

« Basic tools



Editing with word

« What is the basic tools for editing with word?
« JACoW Template——Current JACoW Template (Word)——Get familiar

- Citation (reference style) Information—Annex B of Full Template Pay attention
https://www.jacow.org/Authors/FormattingCitations (Authors often encounter the most issues here. )

Quick JACoW Template Review——Video from Ivan, A brief introduction regarding the key points
to note in the template and some minor errors in it.

CatScan Tool
Reference Search Tool

Editor Quality Assuarance Overview
Paper editing checklist



https://github.com/JACoW-org/JACoW_Templates/raw/master/MSWord/A4/JACoW_W16_A4.pdf
https://www.jacow.org/Authors/FormattingCitations
https://ipac-docs.jacow.org/PaperEditing/Editing/TemplateReview/
https://scan.jacow.org/
https://refs.jacow.org/
https://ipac-docs.jacow.org/PaperEditing/Editing/material/Editor_Quality_Matrix.pdf
https://ipac-docs.jacow.org/PaperEditing/Editing/TemplateReview/#resources-cited-in-the-video

Quality Assuarance Overview and Ch

Quality Assurance Overview

Explanation

JACoW Template Essentials

Acronym if unsure whether il's a mixed case. check the paper how it is writtan when no
automatic uppercasing & in effect.

ALL CAPS CENTERED except for units, symbols, and acronyms.
Font: 14 pt, Times New Roman, bold

no hyphenation, no single word on ane line

Plural of proper nowns and acranyms have 2 lowercase “s” [LINACS, PLMs)

Author List

by institute: al authors of the same institute are grouped, the main author starts, further
institutes are listed in alphabetical arder.

Font: 12 pt, Times New Roman, Upper- and Lowercase

Each Author has Affiliations and Location sorted either by institute” or by author”
Location: Institute, Acronym, city, country (no zip code)

Line break: if author list and affiliation have a line break, place the affiliztion on aline by by authors: the authors are ksled in alphabetical order and carry a superscript number 1o
its own (in this case no comma after the last author) refler 1o the institute, which is ksted below the authors,

Footnote "'

Font: 8 pt, Times New Roman, non-bold

Located at bottom of left column, horizontal line above
Corresponding Marker/Symbols found in title* or authar list”
No

Section
Heading

SECTION HEADING
ALL CAPS CENTERED accept for units, symbols, and acronyms

Font: 12 pt, Times New Roman, bold

No numbering, no period " at the end of 2 Section Heading

no hyphenation, no single word en one line, no column break directly after Heading
Plural of proper nowns and acranyms have 3 lowercase s” [LINACS, PLMs)

Acronym if unsure whether it's a mixed case, check the paper how it is written when no
automalic uppercasing is in effect

Subsection
Headings

Third Level
Heading

Subsection Heading Levef 2
font: 12 pt, Times New Roman halics, Initial Caps/Titie Case
No numbering, no period *” at the end of a Subsection Heading

Third Level Section Heading  Title Case, run-in to paragraph with 1 em spacing
Font: 10 pt, Times New Roman, bold
No period " at the end of a Third Level Section Heading but 1 em space

Main Text

Margins

Font: 10 pt, Times New Roman, justified
Paragraph indent: 0.33cm/9.35 pt

No Hyperlinks

Quantity and their unit shauld stay together on one line
Figure/Fig./Table and their number should stay together on ane fine
Fix obuious spelling errors

use Shift + Space for non-breakable space

Must be as prescribed in the template
Margin A4 US Letter
Top 37mm 0.75in
Bottom  19mm 0.75in
20mm 0.79in

Right 20mm 102in
2 Column + Gutter (Column Spacing) 5.3mm

General layout must match JACoW template style
Paper Size PDF: Cropped to IACoW Page Size {595 x 792 pt}
No Hyperlinks and No page numbers
Pages Limit: depends on conference series
IPAC/NAPAC Invited Oral 5 pages
Contributed Oral/Poster 3 pages
References 1 additional page (References Only)
Fonts embedded in the final pdf

Inquire which paper codes are Invited Orals

Figures

Uniguely numbered no missing numbers
Captions start with “Figure n:", no bold font, below figure, 1 lin captions centered,
multiline captions justified in full width of the column, no indentation

Full-widths figures should be placed top or bottom ta ensure text flow top to bottem in
each column

Al Figures cited in sequence, no omissions

Figure (start of sentence) or Fig. [in text]

Graphics should be readable (axis, numbers, symbols)

LaTeX cutomatically keeps the correct text flow therefore free placement

Figure/Fig. style not enforced

Tables

Uniguely Numbered no missing numbers
Captions start with "Table n:", na bold fant, above table, 1 fine captions centered,
multiline captions justified in full width of the column, no indentation. Preferably in Title
Case, but not enforced

All tables cited in test Exception when directly referred above, i.e. “This can be seen in the table below.”

Equations

Uniquely numbered, na missing numbers, equations can be without number, when nat
referenced.

Equation (x) [start of sentence) or Eq. (x) (in text), number always in parentheses Equation /Eq. style net enforced

References

Uniguely numbered, no missing numbers Referentes a3 per Annex B of IACEW Template

All references cited in text, in order referred ta in main text S Eomnar s i

Mo o “frst nam inilal” (+ midelle Inflals) "t name? => only this sequence

DOI: B pr, Liberation Mono (Word, 00); JACOW conferences, journals, books should lisr ~ — 78 aulhar + éfal.” = no comma belora "af al"

DOls — “firsl author and secand auther” => “and’, no comma before “and”

Alignment: closing bracket right aligned —“frst author, secand author, and third author "=, and” with comma before fast suthor
—“first author, secand author, et al.* => comma before “et al” only If mara than one name

Journal names, Proceedings in italics

*Very useful, as it
presents the
important aspects of
the template in a
concise manner. Itis
a commonly used
tool in QA.

ecklist

PAPER

# Overall document

Crop paper first with Acrobat menu toaol

External margins

Columns separation (toggle en/off column guides)
Mumber of pages {+1 only for references)

Fonts Embedded (except Type 3)

# First page

Authors' list: font - institute - grouping
Title: All caps centered except sym

Footnotes: email optional. Check position + margins + size

OIt |S Very userI for ‘ # Headings (no numbering)

editors. After
working for a long
time, one may feel
fatigued. Having this
checklist serves as a
reminder, so the
editor won't forget
any important

points.

SECTIOM HEADING
Subsection Heading
Third Level Heading (inline)

# Main text

Mo Hyperlinks.
Figure/Fig./Table rogether with number

# Figures

Unigue + sequential numbering.

Caption below image

Figure X: Sentence case

Centered text (single line) or justified (multi-line).

Referenced in text (sequential).

# Tables

Unigue + sequential numbering..

Caption above table

Table X: Title Case (if Possible)

Centered text (single line) or justified (multi-line)
Referenced in text (sequential)..

# Equations

Inside margins
Unigue + sequential numbering (optional)

# References

Unigue + sequential numbering...
Well aligned ([3] vs [99])
Referenced in text (sequential)...
Mo Hyperlinks..

doi:/f10.12345 fancy-123: JACoW conferences: must have -
journals + books nice to have

Journal names + Proceedings in italics
Check with RefDB/DOLorg/google search

# Printed version corresponds with screen




Editing with word

» Procedures and points to note

References: Writing a JACoW paper: hints and reminders: hitps://ipac-docs.jacow.org/Paper/Writing/general/

Writing a paper in MS Word: resources: https://ipac-docs.jacow.org/Paper/Writing/word/



https://ipac-docs.jacow.org/Paper/Writing/general/
https://ipac-docs.jacow.org/Paper/Writing/word/

Statistics -- IBIC2024 papers as an example

File Types

@tex 68 42%

@ docx 95 53%

Paper 1st Status

@ Accepted 43 26%

@ Needs Changes 69 4%

Needs Confirmation 31 31%

m Paper tags top 3:

>
>

Reference Formatting
Reference missing info

Figure/Table/Reference not
referenced

Tags

TC06: Reference or Reference formatting incorrect (missing, multiply defined, wrong order, indentation, hyperlink,

inconsistent. wrong. incomplete) et
TC14: Reference formatting: missing info added, DOLURL/site name added or corrected 113 70%
TCO8: Figure/Table/Reference not referenced in text or missing 101 62%
TCO0Z: Text formatting incorrect (paragraphs, section/sub-section headings, indentation, column/intercolumn width, -
wrong text flow, number/unit split over lines) ) (e
TC12: Badly formatted units [italic, spacing, p italicized] 66 41%
TC0%: TCOS Equation/Eq.. Figure/Fig., Table wrongly used in text {lower case, abbreviated, period missing), bad 85 a1%
placement

TCO4: Figure formatting incorrect (outside margins, single/multiple line caption not centred/justified/placed above, 57 3
Caption wrongly labeled [abbreviated, colon missing, wrong font size, bold/italic])

TCO1: Incorrect Title. Authors, Affiliation formatting (size, full UPPER/lowercase. not in required lowercase [e.g. MHz). s o3
city/country missing)

TCO3: Table formatting incorrect 27T 1%
TCO0: General Problems related to formatting 19 12%
TCOT: Figure/Table/Equation/Reference numbers not in sequence 18 1%
TC05: Footnote formatting incorrect (outside margins, no line above, not at bottomy/first column, missing) 16 10%
FC01: PS/EPS/PDF/source or supporting file missing; file wrongly named 18 0%
FC06: LaTeX error: not compilable, package missing. multiply defined labels, or other info 15 9%
TC_03: Table formatting incorrect (not centered, outside of margins..) 14 9%
UTO1: Template not used or parameter change; Bounding Box wrong; Incorrect column and/or intercolumn widths; old 3 %
template used

MF03: Teo many pages. blank pages 12 ™
MP01: Status set to RED to enable re-upload o 6%
FC03: BibTeX: wrong reference type, bib field or bib field content. missing bib field ¥ 6%
FC00: General Problems with files B 40%
FC02: Problem with pictures (too big, coler conversion in PDF fails, lines/colors disappeaning. r not readabd s 40
internal problems)

MP02: Spelling Corrections 6 1™
TC11: Equation formatting incorrect [outside margins, Eq. number outside, not Eq. (x)] ERERL
TC_01: Incorrect title, authors affiliation formatting 5 3%
TC_04: Figure formartting incorrect (caption missing, outside of margins...) 5 31%
FO05: Bad EPS/PS/PDF: Scale to fit; Colour image printed B/W; PostScript/EPS doesn't distill 2 12%
TC10: Graphics problem (too slow displaying. too small. resolution too low/high. text not readable) 2 1.2%




Preliminary judgment

e

m Red? Green? L submitter *—\/ =
Green dOt “ Yellow: ask Red: back to author
. . ! for acceptance
Perfect paper, also in JACoW size
Paper can go to QA - =
accepted
. QA Failed +
Source file changed to fix problems S / /
Author will proofread and approve or reject e S ¢
Red dOt metadata fix

Extensive work necessary, author should fix and resubmit ARD



Preliminary judgment

m Whether | can fix, and how long will it take?

> First check for problems that must be corrected by the author (Use CatScan Tool to help you)
« References, figures and tables are not cited in the text
« The main content of the references is missing
« The whole template is completely wrong...

> If there are no problems above, judge how long will take you to fix it and make decision.
e If not so bad, go through each item and make revisions.
« According to Ivan's recommendation, if it takes more than 10 minutes to fix the paper, you

can give a red dot.

» Taking notes while checking is a good habit :

Submitter has been asked to make some changes .

Dear Author, G|Ve SuggeStIOnS

The following corrections are required:

- There should be no comma after N. Terunuma.

- mu in a unit and all units should not be italic. Use \qty[J{10}\micro\meter} and so on.

- If Equation and Figure are not located at the beginning of a sentence, use Eq. X and Fig. X

- Table caption should be before the table and no period at the end.

- A space should be in between number and \%.

- All reference should follow JACoW Template. Please check ANNEX B in JACoW Template. https:/frefs jacow.org/ can be use
to get a correct reference format for JACoW papers. Journal abbreviation can be checked on

https:/fwoodward.library. ubc.ca/woodward/research-help/journal-abbreviations/.

Please make corrections accordingly and upload new files for Editor 1o proceed.

(1) Figure 11 is not referenced in the text, | add the "11" here: "Emittance feedback with BBF was reported from SO-LEIL
[10] and DIAMOND [11], as shown in the block diagram in Fig. 11 The BBF method offers a faster response and simpler

control than the x-y coupling control with a skew quadrupole. ” .
Y Couping | | Tell what is fixed

p—

2) Many figure caption format is not correct, | modified.
3) | corrected the body text indent
4)I modified the reference format

5)[14] WEB42 should be WEP42, | already corrected.

— p—



Step by ste

PAPER
# Overall document # Tables
Ove ra I I d o C u m e n t Crop paper first with Acrobar menu tool Unigue + sequential numbering..
° External margins Caption above table

F I rst pa g e Columns separation (toggle onfoff column guides) Table X: Title Case (if Possible)

Mumber of pages (+1 only for references) Centered text (single line) or justified (multi-lime)
H ea d i n S Fonts Embedded (except Type 3) Referenced in text (sequential)..

g # First page # Equations
[ ]

M a I n text Authors’ list: font - institute - grouping Inside margins

Title: All caps centered except sym Unique + sequential numbering (optional)

[ ]
F I g u re S Footnotes: email optional. Check position + margins + size # References

# Headings (no numbering)

Unigue + sequential numbering...
I a b I e S SECTION HEADING Well aligned ([9] vs [99])

Subsection Heading Referenced in text (sequential)...
[ ]
Eq uatlon S Third Level Heading (inline) Mo Hyperlinks..
# Main text doi://10.12345/fancy-123: JACoW conferences: must have -

journals + books nice to have

Journal names + Proceedings in italics
Mo Hyperlinks.

Check with RefDB/DOLorg//google search
Figure/Fig./Table together with number

Print version corresponds with w Figures
Screen Unique + sequential numbering.

Caption below image

# Printed version corresponds with screen

Figure X: Sentence case
Centered text (single line) or justified (multi-line).

Referenced in text (sequential).




Points to note -- Author and Affiliation block

m Formatting the author-affiliation
block: (No Zipcode)

THE JACoW COLLABORATION*

— > C_ Petit-Jean-Genaz_J. Poole!, T Baron, R_ Billen, P. Ferreira, N_ Juszka, M. Kolodziejski,
A Moénnich, P. Poulopoulou, M. Vidal, CERN, #2T1 Geneva=®, Switzerland
C. E. Eyberger, K. Jaje, Y. Jaski, Argonne National Laboratory, Lemont, [L=66243%% USA
D. Button, M. Hewes, ANSTO, Lucas Heights NSW2dad Australia
» There are two ways to group authors and R Dowd, K_Riches, E Tan, N. White,

. . . . | ] al1 mchro lav trali
institutes (although only the first one is AR Ann Syneiohion, Cayion VO, At

documented in the JACoW template):
THE ENUBET MULTI MOMENTUM SECONDARY BEAMLINE DESIGN
E.G. Parozzi*-'2, N. Charitonidis, CERN, 1211 Geneva 23, Switzerland

> by institutes: a II a uthors Of the same — G. Brunetti, INFN, Sezione di Milano-Bicocca, piazza della Scienza 3, Milano, Italy
. . . A. Longhin®, M. Pari®, Phys. Dep. Universita di Padova, via Marzolo 8, Padova, Italy
Institute are grou pedl the main author F. Pupilli, INFN Sezione di Padova, via Marzolo 8, Padova, Ttaly
. . . . F. Terranova, Phys. Dep. Universita di Milano-Bicocca, piazza della Scienza 3, Milano, Italy
Sta I’tS, fu rther |nst|tutes are I |Sted N I'also at INFN, Sezione di Milano-Bicocca, piazza della Scienza 3, Milano, Italy
. 2 also at Phys. Dep. Universita di Milano-Bicocca, piazza della Scienza 3, Milano, Italy
a | p ha betl Ca | Ord er % also at INFN Sezione di Padova, via Marzolo 8, Padova, Italy

> by authors: the authors are listed in THE ENUBET MULTI MOMENTUM SECONDARY BEAMLINE DESIGN
. > 23 A S 7 | . 45 4.5 e 23
a I pha betlcal Order a nd ca rry a Su pe rSCri pt E.G. Parozzi* ">, G. Brunetti®, N. Charitonidis', A. Longhin*®, M. Pari*>, F. Pupilli’, F. Terranova®*

. : "' CERN, 1211 Geneva 23, Switzerland
number to refer to the institute 2 INFN, Sezione di Milano-Bicocca, piazza della Scienza 3, Milano, Italy
3 Phys. Dep. Universita di Milano-Bicocca, piazza della Scienza 3, Milano, Italy
# Phys. Dep. Universita di Padova, via Marzolo 8, Padova, Italy
3 INFN Sezione di Padova, via Marzolo 8, Padova, Italy




Points to note -- Title, Headings, Text and Captions

Please ensure that all units with mixed case (keV, MeV, GHz, ps, ...) are written correctly.

The same is true for acronyms like (SwissFEL, g-2, SuperKEKB, e-BEAM, IsoDAR, ThomX,
LhARA, XiPAF, loT, FCC-hh, HiSOR, ..). If unsure whether it is a mixed-case acronym, check
the paper how it is written when no automatic uppercasing is in effect.

The plural of proper nouns and acronyms in uppercase has to be a LOWERCASE "s" (LINACs,
PLMs, ...).

BUNCH-RESOLVED 3D BEAM POSITION MEASUREMENT SYSTEM

AND ITS APPLICATION IN| FELiChEMF
X. Yang, Y. M. Deng, 7. Y. Zhao, H. R. Zhang, Y. F. Xu, Y. B. Leng’,
NSRL, University of Science and Technology of China, Hefei 230029, P. ina

Line breaks(Shift + Enter) in author-affiliation block: if author list and institute has a line
break, place the institute on a line by its own (in this case the last author is not separated
from the institute by a comma)
Line breaks (Shift + Enter) in title and section headings:

» do not let a single word stand on a line,

> try to break lines by meaning or context,

» do not hyphenate words.




Points to note -- Formatting references

> First check the format of the references (use reference search tools for help)
> Then adjust the fonts and alignment

> |f a DOI for a JACOW conference is present, the entry "paper xyz..." should/could be removed

> the DOl is typeset as (example with JACoW): doi:10.18429/JACoW- <conference>-<paperlD>
never as a URL like: https://doi.org/10.18429/JACoW-<conference>-<paperlD>

» Pay attention to the font for the DOI links, it is “Liberation Mono”

> "If a DOl ends up in a new line because it cannot be hyphenated and the previous line is spread due to justification,
introduce a hard line break at the end of the text before the DOI.

> Rules about author names in references according to IEEE style:
* "first name initial" (+ middle initials) "last name" — only this sequence
* "one author + et al.," — no comma before "et al."
* "first author and second author" — "and", no comma before "and"
» "first author, second author, and third author," — ", and" with comma before last author
* "first author, second author, et al.," — comma before "et al." only if more than one name



Points to note -- Typesetting units

The numerical value always precedes the unit, and a space is always used to separate the unit
from the number, e. g. 10.2 m (not 10.2m).

The same should be done with temperature degrees: 30.2 °C (not 30.2°C or 30.2° C).

Numerical value and unit, Fig. and its number, are typeset with an unbreakable space
between them: use the shortcut CTRL + SHIFT + space to make a space that won't break at the
end of the line.

front-end -mixer-shown in-Fig.°l, from-1.5°GHz (3 X fzr)"
to'0.5°GHz (fzr); however, the sensitivity is-reduced.<

The only exceptions to this rule are for the unit symbols for degree, minute, and second for

plane angle (°, ', and ", respectively), for which no space is left between the numerical
value and the unit symbol.



Editing with word

v

« Tips and Tricks

> Visualization
* Print Layout View
e Outline View
* Text Boundaries

12:05 | David Button (Australian Nuclear Science and Technology Organisation)
Editing with Word
- TipMTricks - Word2023 pdf
- TipNTricks - Word2023 pptx

* Punctuation and hidden symbols

» Search's
* Find
* Find and Replace
» Formatting
+ Styles
* Format Paint Tool
» Fudging Line Spacing's (Shift + Ctrl + “<* OR “>”)
* Insert Objects Inline with Text
* Remove Hyper Links

> Breaks and shortcuts



https://indico.jacow.org/event/65/contributions/3150/attachments/345/1310/TipNTricks - Word2023.pptx

Visualisation -- Print Layout View

Default view we are all use to viewing
* The view of what the document will look like when printed.

E T
Home Insert References Mailings crobat
Bl R RS RE ] = B B
[ Gridiines [0 Two Pages =
Print |Full Screen Web  Outline Draft Zoom 100% New Arrange Split

Layout | Reading Layout

Document Views

[ Navigation Pane

= Page Width | window Al

Show Zoom vindow

mng of Transparencies and Videos - Microsoft Word

:‘jl =l
=a
Switch | Macros

Windows ~ "2

Macros

PROCESSING OF TRANSPARENCIES AND VIDEOS

D. Button®, ANSTO, Sydney, Australia
M. Marx, DESY, Hamburg, Germany
A. Shirakawa, KEK, Ibaraki, Japan

Abstract

Since 2005 SPMS has included functionality to process
transparencies for publication to the JACoW archive as
PDF slideshows. This was later revised in spring 2010 as
reported at the 2012 JACoW Team Meeting with a
presentation titled, “UPDATE ON TRANSPARENCY
PROCESSING”[1].

As the media types available to presentation authors has
advanced and become more common, the continued
maturing of the JACoW processing has been inclusive
where these features are available in the software tools.

This paper will summarise the locations of available
information on transparency processing, and provide
suggested tools and processes to embed animations within
PDF slideshow documents.

SCOPE OF TRANSPARENCY

e Transparency Manual [Version 3.0 from June
2012.] (Details the processing procedure for
transparencies, split animation usage and general pdf
generation information)

¢ How to embed movies in pdf files presentation and
corresponding paper, (Details methods for embedding
movies/videos into pdf documents)

e Transparency Processing Management presentation
from 2010, (Details the SPMS operation through the
transparency processing)

o Split Animation Macre (Required “add-in” to
generate multiple slides stepping through animations
in PowerPoint presentations).

These documents along with the supplementary

information within this paper are to assist Transparency

Editors. The documents supplied on the guidelines web

page should be first reviewed to gain base level

I P

b FI

« o omd



Visualisation -- Outline View

W d

Flattens document into linear sequence
« Good for finding tricky formatting issue in the document

\ -

Outlining Insert  Pagelayout  References  Mailings  Revie crobat

Processing of Transparencies and Videos - Microsoft Word

= el B R [ 3o = =)
Bl © e Page NG =
= [1 Gridiines A @3 TwoPages =) =z
Print  Full Screen Web |Qutline| Draft Zoom 100% New Arrange Split Switch Macros
Layout Reading Layout [ Navigation Pane = Page Width | indow  All Windows | -
Document Views Show Zoom Window Macros
[+] iPROCESSING OF TRANSPARENCIES AND VIDEOS
@ D.Button*, ANSTO, Sydney, Australia ad
M. Marx, DESY, Hamburg, Germany B
A. Shirakawa, KEK. Ibaraki, Japan
8. ction Break (Conti
® Abstract
® Since 2005 SPMS has included functionality

to process transparencies for publication to
the JACoW archive as PDF slideshows. This
was later revised in spring 2010 as reported at
the 2012 TACoW Team Meeting with a
presentation titled, “UPDATE ON
TRANSPARENCY PROCESSING?[1]
®  As the media types available to presentation
authors has advanced and become more
common, the continued maturing of the
JTACoW processing has been inclusive where
these features are available in the software
tools
® This paper will summarise the locations of
available information on transparency
processing, and provide suggested tools and
processes to embed animations within PDF
slideshow decuments
© SCOPE OF TRANSPARENCY
PROCESSING
@ The scope of work required in the
processing of transparencies has 3
main aspects;
e 1 Managing transparency
process status within SPMS.
e 2 Editing slides to “split”
animations, and
o 3. production of pdf file. and
embedding of multimedia for uplead
to SPMS
@ Resources
@ Detailed guidelines for
Transparency Editors step by
sten instructions can he

“ o |4



Visualisation--Show Text Boundaries

Shows the boundaries to which sections of text can exist within
Good for giving simple clues to the layout problem in document such as figure and table
placement and oversize, etc.

e 2-phase9kVat11.78 MHz for a capacitive load of
25 pF (15 pF —each innerdrift tube capacitance, 10é
pF — capacitance of the ceramic RF feedthrough) —
RF transformer pi-mode - coil grounded in the rmd«
dle resonating with a capacitive load :

e Simple frequency and matching tuning — to
frequency tuner in t
implemented in the p
This allows cheap va
lectric.

RF Circuitry Simulations

The schematic presented on Fig. 6 is developed an(f
sunulated with Micro- Cap [4]. C4 and CS5 present the

Fig 7: The RF 01rcu1try inside of the RF Box

C2 _arev arlable capac1tors for frequency and match-z Initial testing of the RF circuit was done with two 25 pF

inatininag Racictare R1 R? and R2 tala inta arcrnnnt R TT T TR T tom o S e Sl i - e B e o B | R e BT N e B SR EE | AT
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Home Insert

Visualisation -- Show Text Boundaries

How to Turn On Text Boundaries

File > Options > Advanced > (Check) Show Text Boundaries

Page Layout References Mailings Review View Acrobat

I save

&l Save As

7 Save as Adobe PDF
5 Open

£ Close

Recent

New

Print

Save & Send

Help

B Exit

Information about Processing of Transparencies and Vide...
\\fianna\dbu\My Documents\IBIC2015\Presentation\Paper\Processing of Transparencies and Videos.d...

Permissions
@ Anyone can open, copy, and change any part of this document.

Protect
Document ~

Prepare for Sharing
Before sharing this file, be aware that it contains:
Document properties, e-mail collaboration information, template name,
author's name, related dates and cropped out image data
Custom XML data
Content that people with disabilities are unable to read

Check for
Issues -

Versions

%) There are no previous versions of this file.

Manage
Versions ~

WTlammremiﬁ and Videos - Microsoft Word e

Properties -

Size 1.17MB

Pages 4

Words 2045

Total Editing Time 2220 Minutes
Title Add a title
Tags Add a tag
Comments Add comments

Related Dates

Last Modified 9/01/2015 2:27 PM
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Related People
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Language Pasting between dacuments when style definitions conflict: |Use Destination Styles (Default) n

Pasting from ather programs: |Keep Source Formatting (Default) El

In line with text n

Keep bullets and numbers when pasting text with Keep Text Only option
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Visualisation -- Punctuation and hidden symbols

Displays non-visual text layout and punctuation characters as symbols

» Can give editor clues as to what the author has done during construction of their document.
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Abstract]

Since-2005-SPMS -has-included functionality t
transparencies- for- publication- to- the: JACOW-a
PDF ‘slideshows. - This-was-later-revised-in-spring
reported- at- the- 2012- JACoW- Team- Meeting
presentation- titled,” “UPDATE- ON- TRANSP/
PROCESSING™[1].-+|

As-the media-types-available to-presentation-au
advanced- and- become- more- common,- the- ¢
maturing- of* the JACoW - processing- has- been-
where these -features-are-available-in-the-softwar:

This- paper- will- summarise- the- locations- of*
information- on- transparency- processing,” and
suggested-tools-and processes-to-embed-animatio
PDF slideshow-documents.q
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PUBLICATIONY
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Search-- Find (ctrl + f
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The find tool can be use to locate existence of in text references such as; A %d

Change
L Select ~

» Figure sequence and references (search for “fig.”)

Sighting of reference in text (search for “[’)
Table references (search for “table”)
Etc.

Home
Ribbon

Styles -

F Editing

TUPIK103 {Compatiilty Mode] - Microsot Word -

AsBLCeDY| AsBbCeD AABB( ABHCcDd AaBBCED: AsBACEDd ASBECEDd ASBBCED: AsBBCED:

DEVELOPMENT OF AUTOMATIC TURN-ON SYSTEM FOR TPS MA-
CHINE

T.Y.Lee!. B.Y. Chen, C.H. Chen, LY. Chen, M.S. Chi

. Sam Fann, C.S. Huang, C.C Liang, W.Y.

Lin, Y.C. Liu, H.J. Tsai, F.H. Tseng
National Radiation Research Center, Hsinchu 30076, Taiwan, R.O.C.

Ubstract

“The Taiwan Photon Source (TPS) has been successfully
commissioned and has reached now stable operation,
Now, the machine must be tumed off routinely for weekly
maintenance. While following standard machine turn-on
procedures for now, we have developed an automatiq
Tum-on program 1o accelerate operation, for automati
System status checks and 1o prevent human errors. The
fum-on program process flow inchudes: tum-on of the
LTB (linac to booster transport line), the BTS (booster 1d
Storage ring transport line), the SR (storage ring), the BR
(booster ring) power supplies and BR&SR pulsers as
as degaussing magnets, tuming on the BR&SR RF
fems, activating the linac electron source, opening all
insertion device (ID) gaps to their parking positions, sets

Via the [abCA module) [2]. Channel At
) is used as an mterface for machine process
variable (PVS) access (3]. In this system, a MATLAB-
based GUI (Graphical User Interface) and script were
developed to run through all machine tum-on procedures.

GRAPHICAL USER INTERFACE

The main idea is to simplify the control interface by re<
ducing all pop-up control windows into one. Each step}
can be selected 1o be executed individually. Al curren
status conditions and errors are displayed.
GUI Layout

The key features of the GUI are:

« Intuitive operation

« Optional execution of individual steos

AABBCC 4aBbCcL



Search -- Replace (ctrl + h

Can iterate through document, and replace appropriate

as “Found” in sequence, only replace the ones
required.

Note: Do Not use “Replace All”

More accurate than scanning and replacing by eye...

Fig. 1). operatgh with a fund
11.8MHz so thatppne of everythree
The RFQ requigffsan ion injection enerdof 2.04 keV/

B=v/c=0.208% with a phase acceptance I860% trans-
mission of PEE=(-1.5%.+4.5%) and oWgx25deg
35MHz). Theftransverse acceptance is 140um.

ntal frequency of : R flp r oo
buckets is filled. the ion with final velocity in all cases of 0.208%.

ISACRFQ

e electrode geometry, field and design.

ELECTRODE DESIGN

The RF booster is a three gap device operatingat 11.78
MHz in push pull mede with a tube to ground veltage
from 0 to 8.5kV. The drift tube geometry is chosen to
optimize the efficiency over the velocity range of interest
Due to the large velocity swing a graded beta structure is
e ISAC Pre-buncher, RF booster and RFQ. chosen (Fig. 2). The tube lengths and gap dimensions are

— . . shown in Table 1.
The injection energy acceptance requires that the ions . i
typicallyradioactive ions produced via the ISOL meth- Table 1: Electrode geometry
od) have to be exfracted froma source at a terminal volt- | Device ‘ Length ‘ Vy | B

Find What: “Fig.”
Replace With: “Figure”

Find and Replace —

‘ Find | Replace | GoTo |

Find what: Fig.

Replace with: |Figure

Replace ] [ Replace all Cancel I
N Find and Replace - e g— Sl
The ISAC RFQ [1]
0 accelerate pre-bj Find | Replace | GoTo
harmonic pre-bunc! .
Fig. 1). operates Find what; Fig. |z|
11.8MHz so that on|
The RFQ requiresaj
B=v/c=0208%) wifl | ..
place with:  Figure
mission of OE/H |z|
35MHz). The tran;
[ Bepace | [ Repiacean | [ EmdNet | [ cose |

~RF Bow

Pre-buncher

=g

5m

Figure 1: The ISAC Pre-buncher. RF booster and RFQ.

‘ T
Figl 2: The electrode geometry, field and design.

ELECTRODE DESIGN

The RF booster is a three gap device operating at 11.7:

MHz in push pull mode with a tube to ground voltage

from 0 to 8.5kV. The drift tube geometry is chosen
ptimize the efficiency over the velocity range of interest.

Due to the large velocity swing a graded beta structure i

hosen (Fig.2). The tube lengths and gap dimensions are
hawm in Tahla 1




Formatting -- Styles

The template comes with JACoW required styles as displayed on the Home Ribbon
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Formatting -- Format Painter Tool

Stepl: Highlight the text which is formatted the way you want to copy.
Step2: Select brush, paint the text you want to have the same formatting.

Single click or double clicks

@!H ) - D | =

Home Insert

_T g Cut Ti
=3 Copy
Paste

: 1
2 [ 7 Format Pamter]

Chpboard £




Formatting--Fudging Line Spacing (Shift + Ctrl + “<* OR “>")

In Pitstop the editor will use the move tools to improve the layout and
distribution of text. You can use a small trick to do this in word.

This is done by decreasing or increasing the font size on a line.

o re—coTyererTe T roTeetTTTES T ToTTITeTTOTT
“Processing Talks” (see Fig. 1).

1. Select Blank Line
L~ 2. Use Shift + Ctrl AND “<* or “>”

$

AT AT Aay Ao " [A

Figure 1: Prima Source location on the JACoW
website for Sparency Processing guidelines [2].

Within the guidelines page you can find the following
guidance documents and tools;

?
# dbu@ansto.gov.au A ¥ ﬁ e ﬁ e ’A‘ @




Formatting -

Documents which have figures
or objects which are not inline
with text are highly unstable
and almost impossible to edit
without document layout
changing unpredictably.

You need to place the
figures/objects inline with text.

Note: You may have to use the
“Group” tool if the figure are
made up of a number of
objects.

- Inline with text

Example:
Author has constructed figure in a text box
with text wrapped around the shape.

(To Get Menu: Select Shape/Obiject, Right Click)

SUPCLIS LI 15 all Clclgy-asy LIcU 10 Slouu UL pUSIL G
collider in KEK, Japan. The main ring (MR) consists *ocu

two rings, each with a circumference of 3016 m, as sch Sa  copy
matically drawn in Fig. 1 [1]. The high-energy rix @ Paste Options:
{HER) and low-energy ring (LER) are for 7.0 GeV ele E]

trons and 4.0 GeV positrons, respectively. Each ring h;
four arc sections, and four straight sections for the partic
detector (BELLE-II), the RF-cavity section, the wiggl/ ¥ Edit Points

E  Edit Text

= experienced several p
the Phase-2 commissionir
roblems are prepared duri:
'ribed in the following sect

EMS AND MEASUR]

. L . . ron ring
section and the beam injection/extraction section. T} r3;
L= Bring to Front | »
34  sendto Back | »
-9 Hyperlink...
@ B] sert Caption...
{ B8 wrap Text P In Line with Text
Set as Default Text Box | square
. ol dore Lauout ooticn S dicil
X B Format Shape... B Through
| - [ Top and Bottom
Times - 10 - A A = B sehind Text
%%;: EE |B ITEE=EA-D B InFront of Text
Zé‘f :Ego 1]  Edit Wrap Points
B more Layout Options...
Figure 1 Layout of the SuperKEKB Main Ring

W vusuke suetsugu@kelk jp




Formatting -- Inline with text -Grouping

Objects to Group Can now be place inline
with text




Formatting -- Removing Hyperlinks (ctrl + k)

The final PDF JACoW format document should not have any
hyper links. To remove hyperlinks in the word document use the
“Ctrl + K” Edit Hyperlink menu, click “Remove Link”.

Test hyper link www.jacow.org

Edit Hyperlink P X
Link to: Text to display: |www.jacow.org

E)_u'stinFiIe or Look in: | My Documents |Z|
Web Page | AccelNET - Bookmark...
a Tt | . Adobe B
. | ACAT Controlers
e dinTa: | ANTARES
Browsed | ANU TPS
;D Pages | APEA
Create New | Apexlog
Document Recent Files | * Area Supervisor Nomination
= | ASI Keithley Trigger Notes
& | Authorisations i
E-mail Address | Address: http://www.jacow.org/ v Remove Link
oK l l Cancel l

WWW.JaCow.0rg
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The use of different Breaks

Paragraph Break New Line

Enter

Standard carriage return

Line Break Shift + Enter Goes to next line without
new paragraph
Page Break Ctrl + Enter Starts text on next page

Column Break

Ctrl + Shift + Enter

Starts text in top next
column

Unbreakable Space

Ctrl + Shift + Space

Use to adjoin item such as
units which should remain
to adjacent values




Shortcuts when editing with word

» The shortcut key

will be displayed
when the mouse
hovers over a
command icon.
So you could
explore more
when practicing.

Ctrl + A

Select all on page

Ctrl + +

Superscript (toggle)

Ctrl + Shift + A

all CAPS (toggle)

Crtl + -

insert unbreakable hyphen

Ctrl+ B Bold (toggle) Crtl + Shift + < decrease font size

Ctri+ D font panel Crtl + Shift + > increase font size

Ctrl + Shift + D double underline Ctrl+Shift+Enter Column Break

Ctrl + E Center (toggle) Crtl+Shift+Space unbreakable space

Ctrl + 1 ltalic (toggle) Ctrl+Backspace Delete Word back

Ctrl +J Justify paragraph Ctrl+Delete Delete Word

Ctrl + K insert hyperlink F1 + Shift show formatting

Ctrl + Shift + K small capitals F3 + Shift case toggle (CAPS, lowercase,
original)

Ctrl + L paragraph left aligned F7 + Shift Thesaurus

Ctrl + R paragraph right aligned F7 + Alt Next Misspelling

Ctrl + U underline text Explore more ~_*
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Precautions and Experiences

® Informing the authors in advance is important:
JACoW Template

Use of the JACoW templates is mandatory—always download the latest version of the JACoW template before starting to
write a paper, even if you are an experienced author and/or have submitted a paper in a previous JACoW conference.

The template files can be downloaded from the following links:

Microsoft Word template: hitp://jacow.org/Authors/MSWaord (download Word_Templates. zip directly) — Microsoft Word is a
word processing software developed by Microsoft.

LaTeX Templates: hup:/fjacow.org/Authors/LaTeX (download LaTeX_Templates.zip directly) — LaTeX is a high-quality
typesetting system; it includes features designed for the production of technical and scientific documentation.

Do NOT reuse the source file from a previous paper to avoid use of possibly old template parts.

Ensure that the template you download corresponds 1o the version of software you are using. De NOT convert documents
across different platforms, MAC = = PC, or across different versions of Microsoft Word on the same platform.

Always use the styles contained in the templates. These styles will automatically ensure correct typesetting and layout, and
ensure you are not called to fix these problems again.

m BasicHintsand Tools

B Detailed instructions on how to write a good JACoW paper are included in the JACoW template. We suggest to also read through the following pages or
use the linked tools to ensure an acceptable quality of your papers:

. Common Author Oversights

. Formatting Citations

. Reference Search Tool (instructions)

. CAT Scan Editor — docx & LaTeX validator (instructions)
. Description of Electronic Processing of Submissions



http://www.jacow.org/Editors/CommonAuthorOversights
http://www.jacow.org/Authors/FormattingCitations
https://refs.jacow.org/
https://www.jacow.org/Authors/RefSearchToolHelp
https://scan.jacow.org/
https://www.jacow.org/Authors/CSEHelp
http://www.jacow.org/Authors/HomePage

Precautions and Experiences

® When editing:

» Take a note about the main problems of the paper in case for looking up and communicating with
the authors

» When scaling the figure in the text, we should ensure that the figure is clear, and pay attention to
the annotation text in the figure to maintain it is not misplaced.

» Fair to all the papers

* Itis important to have all editors working to the same level of pickiness, clearly identifying what
must be fixed, and those things you do not want to spend a lot of editing time on.

« The proceedings needs to maintain a unified quality.
- It will not cause controversy because of favoritism.

® When transfer to PDF:

» NOTE: Always use the Adobe PDF Printer with JACoW's settings
» DO NOT USE »PDFMaker« nor »Save As PDF« in Word nor any »Generic PostScript Printer«.
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